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Misconduct

Probation » Suspension » Dismissal




2B Policy

Standard: Students must not earn more than two grades
below a B during the duration of their course of study.
Includes Foundation and Certificate courses

A grade of B- (2.7) is below a B (3.0).

Less or equal to 2 letter grades below B = Good Standing
(provided cumulative GPA 3.0 or higher)

More than 2 letter grades below B = 2B Probation (BP)
2B designation supersedes GPA designation

Catalog differences for 200810 to 200910 Terms




2B Probation

More than two letter grades below “B”

200810-200910

If a current student has existing
grades below a B (however many
there are between 200810 &
200910), only two of them will be
counted toward their academic
status. If the student earns a
subsequent grade below a B, the
student will be under the 2B grade

policy.

\

200920 - Forward

| If a third grade below a B is

earned, student must retake one
of the classes (and earn a B or
better) their next registered term
to get off 2B probation. If the
student earns a subsequent grade
below a B, the student will be
suspended for one academic year
with no appeal.

-

/



GPA Policy

Standard: Students must maintain a cumulative grade point
average of 3.0 for the duration of their course of study.

Cumulative GPA equal to or above 3.0 = Good Standing
(provided no more than 2 letter grades below a B, 2B
supersedes GPA )

Cumulative GPA below 3.0 = GPA Probation (GP)




GPA Probation

Cumulative GPA falls below 3.0

Student placed on academic probation for one term. Students
must attempt to earn grades for courses in their next
registered term to raise their GPA to at least a 3.0. Students
who fail to raise the GPA to a 3.0 or higher while on probation
will be suspended for one academic year with no appeal.




Contmued Probation (CP) Requests
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Subject: Continued Probation Request: Michael Fidler

STUDENT NAME  Michael Fidler
STUDENT ID N00915676

| b &

ACADEMIC STANDING HISTORY
201220 2B Probation (3.1; 3 below)

RATIONALE: Student did not register to repeat a course in the 201230 term due to not being notified until the 201230 semester was already in progress.

SUGGESTED ACADEMIC PLAN:
201230: Student must earn a “B” or higher in 201230 coursework or will be suspended. Student must repeat one of the 3 grades below a “B” in 201240.

Purpose: student is mathematically unable to get off probation next registered term

Process: send request utilizing template saved to advisors signatures
o TEMPLATE

Email CP Request w/supporting documentation to Tina Santoro

put notes in SPACMNT

Wait for approval/disapproval — no guarantees

@
L @
@
o Notify student




Academic Misconduct

Plagiarism / Cheating

— Letter grade for course reports as “F” on official transcript as well as academic
misconduct notation

e “F” grade can not be excluded

Behavioral Misconduct
— Generally, these students are expelled from the university

Advisor :
— Verify student has not dropped course; if they have notify Associate Director

— Make clear notes in SPACMNT that “F” is due to Academic Misconduct and
grade should not be included/excluded

— Determine student’s new academic standing

— Verify that the program office contacted Associate Director to post Academic
Misconduct coding on transcript. If not, contact Associate Director.




Suspension / Dismissal

2B Suspension : fails to successfully complete repeat course
next registered term

GPA Suspension: fails to successfully complete course(s) next
registered term

Dismissal: returning suspended student fails to get off
probation




Academic Standing History/SPACMNT
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ID: |MOO131197 FlBusinessJ Mary M,

Comment Type: EGeneral Comment Appointments @ [ Confidentiality =
Originator: BAVM EI HSBE Masters Advising From Time: Add Date: 16-FER-2012 @
Contact: | To Time: Activity Date: 20-JUL-2010

Contact Date: 16-FEB-2012 (5] Last Updated by: [CETSALL

Comments:

ACADEMIC STANDIMG HISTORY

201020 GPA PROBATION (2.5 GPA;2 BELOW)

201030 OFF PROBATION (3.1 GPA;1 BELOW)

201110 2B SUSPENSION (2.1 GPA; 4 BELOW)

201210 READMIT/CONTINUED PROBATION (2.5 GPA&; 3 BELOW)
201220 OFF PROBATION (3.1 GPA; 2 BELOW)

[
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MNarrative Comments:

2012200 STUDENT SUCCESSFULLY COMPLETED 201210 COURSEWORK, RETAKING ADDITIONAL COURSE IN 201220 SEMESTER, IF STUDENT EARMS :[ZI
& 'B' OR HIGHER, STUDENT WILL BE IN GOOD ACADEMIC STANDING, TRS

201210: STUDEMT READMITTED AMD RETAKING 1 OF THE 4 COURSES BELOW A 'B', STUDENT MUST EARN & 'B' OR HIGHER IN 201210 COURSEWORK
OR WILL BE DISMISSED. PER TRE, IF 201210 COMPLETED SUCCESSFULLY CONTIMUED PROBATION WILL BE GRANTED, STUDENT MUST RETAKE
COURSE IM 201220, (45)

201110; ZPOKE WITH STUDENT RE: SUZPENSION, ZEE ADDITIONAL SPACMNT COMMENTS. SM

1]

FRM-40400: Transaction complete: 1 records applied and saved. |
Record: 177 | .. | Listofvam... | | <05C>




Additional SPACMNT notes
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Originator: BAVM E HSBE Masters Advising From Time: Add Date: 16-FEB-2012
Contact: E To T Oracle Developer Forms Runtime - Web: Open > SPACMNT

Contact Date: 16-FEB-2012 @ Eile Edit Cptions Block [tem Record Query Tools Help
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Comments:

201110 spaoke with student re: suspension and sent follaw up email. TRS

ID: |NOD131197 F‘Busmess, Mary M.

Comment Type: ElGenera\ Comment Appointments @ [ Confidentiality =]

Originator: AL EI HSBE Masters Advising From Time: Add Date: 16-FEB-2012 @
Marrative Comments: Contact: =] To Time: Activity Date: 16-FEB-2012
Dear Mary, Contact Date: 16-FEB-2012 [ Last Updated by: |ceTsaLL

I am glad I was able ta reach you by phone today. As we discussed, you hav
grades below a "B". I have dropped you from all 201120 coursework. You can
semester to improve your acaderic standing. Flease see the link to the acad Comments:

or concerns, do not hesitate to give me a call, 201020; spoke with student re: GPA probation and sent follow up email. TRS :@

See page 43!
http:/fwww huizenga.nova.edu/Documents/Catalogs/GRAD_2011-2012 .pdf

1]

Marrative Comment Text (free farm).
Record: 1/? | | =085C=

Marrative Comments:

Diear Mary,

This is just a follow up email to the conversation we had earlier. As we discussed you are on GPA probation. You agreed to send me an STF to drop
vour currently registered course (FINP S008) to retake MGT 5020, You will need to earn a "B or higher in the course in order to achieve successful
academic standing. If you do not achieve successful academic standing you will be suspended for one year., Please see the link to the academic
standing policy in the catalog. As always, if you have any guestions or concerns, do not hesitate to give me a call. —

I3
&

See page 43!
http:/fwww huizenga nova edu/Docurnents/C atalogs/GRAD_2011-2012 .pdf -
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Proactively ldentifying Probation
Students

2B Grade Report
GPA Probation Report

Run

<

Sort by SEC and/or Program
Identify students assigned to you

Process
%
\/ e Student’s Academic Standing A
e Add/Remove from probation?
Determine ®* Move to suspension or dismissal? )

<



Review

Research

ldentifying Students
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32 N Tarek 2.8 201220 B- 12/5/2011 MKT 5017 MB1
33 N Tarek 2.8 201220 B- 1/4/2012 MGT 5020 MBS8
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. B . . B H 201110 C+ 9/20/2010 TXX 5762 WB2
[ ]
Review academic standing list located in shared drive. 2007405 | 6/26/2007 LD 5o70/LDR
. 201120 B- 12/17/2010 QNTP 5002 EVR
* Identify your students 2012108 9/15/2011 6T 5090 MB1
201220 F 12/23/2011 ENT 5960 ENL
201040 B- 6/28/2010 MGT 5812 INB
l/ 201130 C+ 3/24/2011 INB 5827 INB
201040 B- 7/21/2010 TXX 5763 AC2
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201220 C 12/8/2011 MGT 5781 WEB
201020 B- 12/23/2009 MGT 5812 IB2
* Review Academic Standing History 201120 8- 12/17/2010 ONTP 5002 EVR
. 200930 B- 4/3/2009 PUB 5451 WEB
e Review GPA 201210 C 9/15/2011 PUB 5473 WEB
o (I m
* Review term/grade date/course =R

Review HLD comments
Review grade history in Banner




ldentifying Students continued
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Take Action| Students
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2B warning GPA warning A 1

2B Probation Due to 201220 grades

2B Suspension Due to 201220 grades

GPA Probation Due to 201220 grades

GPA Suspension Due to 201220 grades

Academic Dismissal Due 201220 grades

2B Continued Probation approved for 201220

GPA Continued Probation approved for 201220

2B Probation previous term (see comments)

2B Suspension previous term (see comments)

GPA Probation previous term (see comments)

GPA Suspension previous term (see comments)
Academic Dismissal previous term (see comments)

2B Continued Probation previous term (see comments)
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Off Probation Due to 201220 grades

Off Probation Due previous term (place academic history
under comments)

Good standing (seeking 2nd degree, place HLD comments)
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Contact Probation/Suspension Students

4

15t Attempt

e Call Student \
e Leave Message: “ Hi, this message is for Jane Doe, this is your academic advisor Laurie Sue,
with the School of Business. | need to speak with you as soon as possible . | will be sending a
very important email to your NSU email account .Please return my call or schedule an
appointment with me as soon as possible at 954-262-5067. Looking forward to hearing from
you.”

e Email student @ NSU email informing student of academic standing and dropped coursework

(if necessary).

. ¢

2"d Attempt

* Place notes SPACMNT

e Call Student \

* Leave Message: “ Hi, this message is for Jane Doe, this is your academic advisor Laurie Sue,
with the School of Business. | left you a message and sent you an email on (fill in date). |
urgently need to speak with you regarding a very important matter. Please return my call or
schedule an appointment with me as soon as possible at 954-262-5067.

* Email students personal email account mentioning urgent matter and asking them to look at
the NSU email as soon as possible.

® Place notes SPACMNT

¢



Example of emails
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student@nova.edu |

&
Subject: Office of Academic Advising-Please Read- REPSONSE REQUIRED a
Dear Student:
I have tried to contact you by phone but have been unsuccessful, so | am writing you this email. As a result of your grades from last semester, | regret to inform you that you have been placed on
academic probation for the upcoming term.
Itis essential that we meet so that we can develop a plan to help you regain good academic standing. By the end of the upcoming term, you must have an overall GPA of 3.0 and have no more than 2
grades below a B. In order to accomplish this, we may need to adjust your current schedule in order to achieve this objective. Please schedule an appointment to meet with me immediately by going to
http://www.huizenga.nova.edu/advisorCal/ or call the office at 954-262-5067 to schedule an appointment. In the meantime, please familiarize yourself with the academic progress policy, located in the
graduate catalog, at http://www.huizenga.nova.edu/catalogs/.
Sincerely, |f‘3 H9 0 4+« = Untitled - Message (HTML) - =

Message Insert Options Format Text
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This message has not been sent.

student@personalemail.com
Ce.. |

Subject: |

Subject: Office of Academic Advising-Please Read- REPSONSE REQUIRED

Dear Student:

I have tried to contact you by phone and at your NSU email address but have been unsuccessful. 1 have an urgentissue that | need to discuss with you immediately. A detailed explanation has been sent
to your NSU email.

Please schedule an appointment to meet with me immediately by going to http://www.huizenga.nova.edu/advisorCal/ or call the office at 354-262-5067 to schedule an appointment.

Sincerely,




Adjusting Student Schedule

Before semester starts After semester starts




Tracking Re-Admitted Probationary
Students

Student completes application.

Iz
Associate Director of Admissions contacts advisors for curriculum review form
N
Advisor completes curriculum review form and emails back to Associate Director of Admissions.
~ 7
Admissions will send the form to Faculty Chair along with the readmissions packet for review
N/
Program Directors send CRF back to Associate Director of Admissions with decision.
N/
Admissions admits student and flags student as reentry Student type 7
N/
Associate Director of Admissions sends signed CRF to Associate Director of Advising.
V4
Advisor sends Welcome and Getting Started emails with Academic Plan.
N7
Associate Director of Advising places the appropriate reinstatement code on the student’s record.
o
Associate Director of Advising forwards completed CRF to advisor and student success coach
AV

Student success coach sends out email offering student success workshop.




Registering through probation hold

racle Developer Forms Runtime - Web: Open = SEAREGS

:cord Query Tools Help

T DERE QSRR ¢S 2@ 01X

0131197 [~ [Business, Mary M. Date: [16-FEB-z01z [E] H

[ ¥iew Current/Active Curricula CIPrint Bill & Print Schedule
Curricula Steneliy Path Time Statils

Active Class: BA  Graduate

Entering W/ /Bachelors Degree Advisor:
In state Resident Academic Standing: BP [EIGrade Poli

Override Term: 201230 Winter :

i

sh: Open = SFAREGS

Query Tools Help

B BIREIE & &1@]

197 [+ [Business, Mary M. Date: [t6-FEB-zoiz [E Holds: | [

[ ¥iew Current/active Curricula [ Print Bill [ Print Schedule
icula Sty Fath Tinnel Statls
:
Class: ,; Graduate below 18 credits
ring W Bachelors Degree Advisor: |
ate Resident Academic Standing: EEGDDEJ Standing
| Override Term: l—
Last Term Attended: 200730 Winter 2007 Progress Evaluation: I_E

ool e b ek T P P P I PR



Role play

* Dismissed Student (Argumentative)

— Student: Nicole
— Academic Dismissal Due 201220 grades
— BP (200940 - B1), A1 (201010-B1), R1 (201120 - B1)

File Edit Options Block Item Record Query Tools Help
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Role Play

* Write up an Academic Student History for:
— N00247118 Stewart-Jenkins Sophia



