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Academic Standards 

Probation       Suspension      Dismissal 

Academic 
Misconduct  

Cumulative 
GPA 2B Policy 



2B Policy 

• Standard:  Students must not earn more than two grades 
below a B during the duration of their course of study. 
Includes Foundation and Certificate courses 

• A grade of B- (2.7) is below a B (3.0).  
 

• Less or equal to 2 letter grades below B = Good Standing 
(provided cumulative GPA 3.0 or higher) 
 

• More than 2 letter grades below B = 2B Probation (BP) 
 

• 2B designation supersedes GPA designation 
 

• Catalog differences for 200810 to 200910 Terms 



2B Probation  

More than two letter grades below “B” 

200810-200910 

If a current student has existing 
grades below a B (however many 
there are between 200810 & 
200910), only two of them will be 
counted toward their academic 
status. If the student earns a 
subsequent grade below a B, the 
student will be under the 2B grade 
policy.   

200920 - Forward 

If a third grade below a B is 
earned, student must retake one 
of the classes (and earn a B or 
better) their next  registered term 
to get off 2B probation. If the 
student earns a subsequent grade 
below a B, the student will be 
suspended for one academic year 
with no appeal.   



GPA Policy 

• Standard: Students must maintain a cumulative grade point 
average of 3.0 for the duration of their course of study. 

 

• Cumulative GPA equal to or above  3.0 = Good Standing 
(provided no more than 2 letter grades below a B, 2B 
supersedes GPA ) 

 

• Cumulative GPA below 3.0 = GPA Probation (GP) 

 



GPA Probation 

• Student placed on academic probation for one term. Students 
must attempt to earn grades for courses in their next 
registered term to raise their GPA to at least a 3.0. Students 
who fail to raise the GPA to a 3.0 or higher while on probation 
will be suspended for one academic year with no appeal.  

Cumulative GPA falls below 3.0 



Continued Probat ion (CP) Requests 

Purpose:  student is mathematically unable to get off probation next registered term   
   

 Process:  send request utilizing template saved to advisors signatures 
o  TEMPLATE 
o  Email CP Request w/supporting documentation to Tina Santoro 
o  put notes in SPACMNT 
o  Wait for approval/disapproval – no guarantees 
o  Notify student 

 



Academic Misconduct 

 

• Plagiarism / Cheating 
– Letter grade for course reports as “F” on official transcript as well as academic 

misconduct notation  
• “F” grade can not be excluded 

 

• Behavioral Misconduct 
– Generally, these students are expelled  from the university 
 

• Advisor : 
– Verify student has not dropped course; if they have notify Associate Director 
– Make clear notes in SPACMNT that “F” is due to Academic Misconduct and 

grade should not be included/excluded 
– Determine student’s new academic standing 
– Verify that the program office contacted Associate Director to post Academic 

Misconduct coding on transcript. If not, contact Associate Director.  
 



Suspension / Dismissal  

• 2B Suspension :  fails to successfully complete repeat course 
next registered term    

 

• GPA Suspension:  fails to successfully complete course(s) next 
registered term     

 

• Dismissal: returning suspended student fails to get off 
probation  



 

Academic Standing History/SPACMNT 

                     20-JUL-2010 



Additional SPACMNT notes 



2nd degree notes 

Cert: 201120 

3rd degree: 201140 

 

        

 

 

 

 

 

 

 



Proactively Identifying Probation 
Students 

Process 

•  Sort by SEC and/or Program 

•  Identify students assigned to you 

Determine 

• Student’s Academic Standing 

• Add/Remove from probation?  

• Move to suspension or dismissal? 

Run 

• 2B Grade Report 

• GPA Probation Report 



Identifying Students 

Review 

• Review academic standing list located in shared drive. 

• Identify your students 

Research 

• Review Academic Standing History 

• Review GPA 

• Review term/grade date/course 

• Review HLD comments 

• Review grade history in Banner 

        

        



Identifying Students continued 

Determine • Students Academic Standing 

Take Action 

• Notate Decision column on Spreadsheet 

• Place or update ACADEMIC STANDING HISTORY in SPACMNT 

• If necessary drop coursework.  Inactivate suspended or dismissed 
students 

• Contact Student 

• Place notes regarding conversation in SPACMNT 
 

 

 

 

 

         

 

         
           



Academic Standing Decision 
2B Probation Due to 201220 grades  

2B Suspension Due to 201220 grades  

GPA Probation Due to 201220 grades  

GPA Suspension Due to 201220 grades  

Academic Dismissal Due 201220 grades  

2B Continued Probation approved for 201220  

GPA Continued Probation approved for 201220  

2B Probation previous term (see comments) 

2B Suspension  previous term (see comments) 

GPA Probation previous term (see comments)  

GPA Suspension previous term (see comments) 

Academic Dismissal previous term (see comments) 

2B Continued Probation  previous term (see comments) 

GPA Continued Probation previous term (see comments) 

Off Probation Due to 201220 grades  

Off Probation Due previous term (place academic history 
under comments)  

Good standing (seeking 2nd degree, place HLD comments) 

Good standing: other (see comments)  

 

 

 

 

 

 

 

             

 

 

 

Pick the correct drop down box 



Contact Probation/Suspension Students 

1st Attempt 

• Call Student 

• Leave Message: “ Hi, this message is for Jane Doe, this is your academic advisor Laurie Sue, 
with the School of Business.  I need to speak with you as soon as possible . I will be sending  a 
very important email to your NSU email account .Please return my call or schedule an 
appointment with me  as soon as possible at 954-262-5067.  Looking forward to hearing from 
you.” 

• Email student  @ NSU email informing student of academic standing and dropped coursework 
(if necessary).  

• Place notes SPACMNT 

2nd Attempt 

• Call Student 

• Leave Message: “ Hi, this message is for Jane Doe, this is your academic advisor Laurie Sue, 
with the School of Business.  I left you a message and sent you an email on (fill in date).  I 
urgently need to speak with you regarding a very important matter.  Please return my call or 
schedule an appointment with me as soon as possible at 954-262-5067.  

• Email students personal email account mentioning urgent matter and asking them to look at 
the NSU email as soon as possible.  

• Place notes SPACMNT 



student@nova.edu 

student@personalemail.com 

 

                                                                                                                                   

 

 

Example of emails 



Adjusting Student Schedule 

      Before semester starts  

• Follow normal drop/add 
procedures.  

After semester starts 
• XD student from course using current 

date. 
– Request attendance verification. 

• If verification shows student has 
participated in the course, drop course 
using last date of activity with a XD 
code.  

• If verification shows student has not 
participate in the course, drop student 
using day before the semester started 
with a DD code.  

• Register student for course that will 
satisfy probation terms.  
– If class already started, advisor should get  

written  permission from program office 
before registering student.  Copy and paste 
permission into SPACMNT 

– continued probation may be consider in of 
advisor error.  Advisor errors will be 
tracked and excessive errors will be 
discussed with supervisor.  

 



Tracking Re-Admitted Probationary 
Students 

Student success coach sends out email offering student success workshop.  

Associate Director of Advising forwards completed CRF to advisor and student success coach 

Associate Director of Advising places the appropriate reinstatement code on the student’s record. 

Advisor sends Welcome and Getting Started emails with Academic Plan.  

Associate Director of Admissions sends signed CRF to Associate Director of Advising. 

 Program Directors send CRF back to Associate Director of Admissions with decision. 

Admissions will send the form to Faculty Chair along with the readmissions packet for review 

Advisor completes curriculum review form and emails back to Associate Director of Admissions. 

Associate Director of Admissions contacts advisors for curriculum review form  

Admissions admits student and flags student as reentry Student type 7  

Student completes application. 



Registering through probation hold 
• Click on “student term” tab 

• Change “Academic 
Standing” to “00” 

• Do not Save 

• Click back on registration 
tab and complete 
registration. Save 
registration.  

• Verify that Academic 
Standing code is back to 
correct status.  



Role play  

• Dismissed Student (Argumentative) 
– Student: Nicole 

– Academic Dismissal Due 201220 grades 

– BP (200940 - B1) , A1 (201010 - B1) , R1 (201120 - B1) 

– 2.62 GPA 

 

              



Role Play 

• Write up an Academic Student History for: 

– N00247118   Stewart-Jenkins Sophia  

 

 

 

 


