Graduate Degree
Conferral Process



1.
2.
3.
4,
5. Chec
6. Chec
7. Chec
8. Chec
9. Chec

Overview

Run CAPP Report

Update Degree Worksheet
Check for Courses in Progress
Determine Completion Date

k SFAREGS/SGASTDN

k SHADEGR

k Overall Master’s Level GPA
kK Degree-Specific GPA

kK Degree Application

10. Submit Conferral Paperwork



Step 1: Run CAPP Report

= NSU WebSTAR Information System - Windows Internet Explorer

p—

@ & | httpif fwebstar, nova, eduf | | 0.

Links g | Bank of America B Barrer 7 £ | HS Portal

(i) Library £ | Metsearch @ | NSUPHOME DIRECTORY @ | Schedule of Classes

>

Wk |@Nsu WebSTAR Infarmation System | | fa - B - @ - [Zrpage - {0 Taok -

A=
NOVA UNVErsit:
UNIVERSITY
) ) ) 1:01:15 PM (Tues)
This system is available 24 hours / 7 days a week.

» Enter Secure Area Cllck ”Enter

= Future Students

» Admissions SeCU re Area”

» General Financial Aid

= Class Schedule
= College and School Catalogs
» Course Catalog
s NSU Homepage

RELEASE: 7.2 powsred by
SUNGARD' HIGHER EDUCATION

Verisian \I
Secured

VERIEY S

Dong €D Irternet 100w v




Step 1: Run CAPP Report (cont’d

& Login to WebSTAR - Windows Internet Explorer

@ A & | https:ifwebstar.nova, edujpls/PRODEybkebis, P W Login

v % 4| X R~
Links g | Bank of America B Barrer 7 £ | HS Portal |[_}_-i] Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

w |{§LogintoWebst | ‘

>

{3 - B - @ - [ eage - G Took -

—_—

NOVA sy WebSTAR

HELP | EXIT

Login to WebSTAR

(_E) Please enter your NSU ID or SSN and PIN. The NSU ID is case sensitive; the "N" must be capitalized in order login successfully.

m Get My NSU ID
= Instructions for Retrieving Your PIN

_— === Enter your ID and PIN
[Login | [ Forgot PIN? | and click ”Logon”

RELEASE: 7.4 pawsrad by

SUNGARD' HIGHER EDUCATION

Done

€D Irternet # 100% v




Step 1: Run CAPP Report (cont’d)

Main Menu - Windows Internet Explorer

p—

@.\ v * | €] https:/jwebstar.nova, edufpls/PRODtwbkwbis P _GenMenu?name=bmenu, P_MainMnufmsg=WELCOME+ <b =Welcame ¥ % || X 2 |-

Links g | Bank of America B Barrer 7 £ | HS Portal

Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

'i':? e |@MainMenu | | fa - B

>
- [ Bags ~ {J Taoks -

oy WebSTAR

Search SITE MAP | HELP | EXIT

~ Click “Faculty
Services”

\]!/ Request further assistance from your academic program or student services office, please clic NSU Emergency Notification System
either College/Schools Page or the Student Services Page below: NSU will contact you vis (5MS) text or
phone message to notify you of an

Welcome, Jason A. Barshay, to the WebSTAR Informatio |10, 2008 at 01:40 pm

» NSU Home Page emeargency and provide instructions. NSU
— . shares your campus emergency alert

" L.O”EgES..-SCh(?I(ﬂS Page infarmation with a third party to facilitate

» Student Services Page your notification message.

s Current Students Page

= Faculty/Staff Page How to:

» WebCT View/Update Address and Phone

n WebMail Instructionz/Help Infarmation

» Help Desk

Opt-out of Emergency Notifications

Personal Information
View or update your address(es), phone number(z), e-mail address(ez), & emergency contact

information; View name change & =ocial security number change information; Change your FIN; Change
wvour Security Question and Answer.

Student Financial Services and Registration

€D Irternet # 100% v




Step 1: Run CAPP Report (cont’d)

e Faculty & Advisors Menu - Windows Internet Explorer

- |§, https: ffwebstar, nova, edufpls/PRODbwbkwbis, P_zeniMenu?name=bmenu.P_FacMainMnu V| ﬂ | 4| X |

Links g | Bank of America B Barrer 7 £ | HS Portal ) Library g8 | Metsearch & | MSUPHONE DIRECTCRY @ | Schedule of Classes

ﬁ:? *‘1".:5' @Facultv&ndvisors Menu l_‘ @ - [3 r;é; - Ijvﬁage - fj- Taoals -

Personal Information Student Financial Services & Registration BEEGREELTEEON Employee

Search [ | RETURN TO MENU | SITE MAP | HELP | EXIT

|

Faculty & Advisors

Web for Faculty & Advisors Overview and FAQ
Term Selection

CRN Selection

Faculty Detail Schedule

Faculty Schedule by Day and Time

Detail Class List

Summary Class List

Final Grades

Final Grades (LAW)

Student Menu

Display student information; View a
student's schedule. . " .
- = Click “Advisor
Advisor Menu
Run Degree Evaluations and View a M V/}
enu

student's transcript.

Class Schedule

s

Course Catalog
Done €D Irternet H100% v




Step 1: Run CAPP Report (cont’d)

r_‘f Advisors Menu - Windows Internet Explorer

p—

@ v * | €] https:/jwebstar.nova, edufpls/PRODwbkwbis P _GenMenu?name=bmenu,P_FacAdyvrMnu

v % 4| X R~
Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

Links g | Bank of America B Barrer 7 £ HS Portal {f
W | f_é.ﬁ.dvisors Tenu | |

— >
fi- B ey v |k Page -~ (0 Tools +

WebSTAR

Personal Information Student Financial Services & Registration W Employee

Search

RETURN TO MENU | SITE MAP | HELP | EXIT

Advisors Menu

Term Selection

Click “ID Selection”

ID Selection
Student Academic Transcript
Degree Evaluation

Advisee Listing

RELEASE: 7.4

powered by
SUNGARD' HIGHER EDUCATION

Done

€D Irternet # 100% v




Step 1: Run CAPP Report (cont’d)

{2 Select Term - Windows Internet Explorer,

oy
=l

Links g | Bank of America B Barrer 7 £ | HS Portal

W

& | https:ifwebstar.nova, edujpls/PRODbwlkaids, P_AdvIDSel V| % | 4| X | | 2 |-

Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

>

& select Term l ‘ - B s v |2k Page -~ {0F Tools -

Personal Information Student Financial Services & Registration W Employee

Search | (6] RETURN TO MENU | SITE MAP | HELP | EXIT

MNOO508506 Jason A. Barshay
SE|ECt Term Jul 15, 2008 01:19 pm

g:) Each term has a designated range of Course Reference Numbers {CRN]. If an error occurs you may be requesting a CRN for a different term.

If you are unsure of the TERM to select, the term table will assist in determining the Terms Offered and a Range of Course Reference
Numbers (CRN) offered within that term.

Select a Term:

Summer I 2009 Vl

Leave Term at its default
RELEASE: 6.1 and click “Submit” SUNGARD HIGHER EDUCATION

Dong €D Irternet 100w v




Done

Step 1: Run CAPP Report (cont’d)

= Advisee ID Selection - Windows Internet Explorer

5\:‘/’: - |@, https:ffwebstar.nova, edufpls/PRODbwlkoids, P_AdvIDSel

o[ & |[*+][x] |
Links g | Bank of America B Barrer 7 £ HS Portal i Library £ | Metsearch @ | NSUPHOME DIRECTORY @ | Schedule of Classes
Wk (& Advisee ID Telection l ‘ - B b~ |k Page ~ {0 Taoks -
I
Search | |

|

RETURN TO MENU | SITE MAP | HELP | EXIT

Student/Advisee ID Selection

MNO0508506 Jason A, Barshay
Summer I 2009
Jul 15, 2008 01:22 pm

(:i;) Enter the ID of the Student/Advisee you want to process then press the Submit ID button.

Student or Advisee ID:
Enter Student ID #
OR

Student and Advisee Query
Last Name: |

First Name: |

Search Type: () students
O Advisees
O Both
® Al

Submit

RELEASE: 7.2

powsred
SUNGARD' HIGHER EDUCATION

[

€D Irternet #100% -




Step 1: Run CAPP Report (cont’d)

{2 Student Verification - Windows Internet Explorer

p—

@ A |§, https: ffwebstar, nova, eduipls/PROD bwlkoids . P_AdyierifyID

9 8][4 |

Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

Links g | Bankof America B Banner 7 @ HS Portal (I

>

Wk ‘@Student werification | ‘ {3 - B - @ - [ eage - G Took -

NOVA sy WebSTAR
Personal Information Student Financial Services & Registration W Employee

search | | (o) RETURN TO MENU | SITE MAP | HELP | EXIT
I . MNOO508506 Jason A. Barshay
Student Verification Jul 15, 2008 01:26 pm

(.E) Please verify that the person you have selected is correct by pressing the OK button.

Kimone Moving is the name of the student or advisee that you selected.

Confirm you have the right

i student, and click “Submit”

[ ID selection ]

. powsred by
RELEASE: 7.2 SUNGARD' HIGHER EDUCATION
Dong €D Irternet 100w v




Step 1: Run CAPP Report (cont’d

dvisors Menu - Windows Internet Explorer

p—

@ v * | €] https:/jwebstar.nova, edufpls/PRODwbkwbis P _GenMenu?name=bmenu,P_FacAdyvrMnu i % 4[| X 2 |-

Links g | Bank of America B Barrer 7 £ | HS Portal

) Library g8 | Metsearch & | MSUPHONE DIRECTCRY @ | Schedule of Classes

>

wo e |@Advisors MMeri | ‘ - 3] e - |k Page ~ (F Tools -

NOVA ™Y WebSTAR
Personal Information Student Financial Services & Registration W Employee

Search RETURN TO MENU | SITE MAP | HELP | EXIT

Advisors Menu

Term Selection
1D Selection

Student Academic Transcript CI |Ck ”Degree

Degree Evaluation

Evaluation”

Advisee Listing

. powerad by
RELEASE: 7.4 SUNGARD' HIGHER EDUCATION

Dong €D Irternet 100w v




Step 1: Run CAPP Report (cont’d)

& Degree Evaluation - Windows Internet Explorer

- |§, https: ffwebstar, nova, edufpls/PRODYbwlkfcap, P_FachispCurrent V| ﬂ | 4| X |

Links g | Bank of America B Barrer 7 £ | HS Portal

W

) Library g8 | Metsearch & | MSUPHONE DIRECTCRY @ | Schedule of Classes

@Degree Evaluation l_‘ @ < Eﬂ r;é; = Ijvﬁage - fj- Taoals -

4

Information for Kimone Moving [

&R Sclect a program to view the most recent evaluation results. If a program has no link you will need to generate a new evaluation before you
can view the results.

NOTE: If you have curricula beyond a primary and secondary; it will not be displayed. In order to run a report on curricula beyond the
primary and secondary, use the What-if &nalysis.

Curriculum Information

Primary Curriculum

Program: MBA Weekend/Online
Catalog Term: Summer II 2008

Level: Masters - SBE

Campus: Programs On-line

College: Huizenga School - Business
Degree: Master of Business Admin.
First Major: Business Administration

Department:  Huizenga School - Masters CIle ”Generate New
Evaluation”

Concentrations: Finance

Email Kimone Maving

[ View Previous Ewvaluations | Generate New Evaluation | What-if Analysis | ID Selection ]

RELEASE: 7.3.3 powered by v

LN B PR § R A |

Done €D Irternet FA00% v




Step 1: Run CAPP Report (cont’d)

& Compliance Generate Evaluation - Windows Internet Explorer

"
@.\-— A |§, https: ffwebstar, nova, edufpls/PRODYbwckeapp . P_DispEvalTerm V| % | 4| X |

Links g | Bank of America B Barrer 7 £ | HS Portal

W

(i) Library £ | Metsearch @ | NSUPHOME DIRECTORY @ | Schedule of Classes

>

& Compliance Generate Evaluation l ‘ - B b~ |k Page ~ {0 Taoks -

NOVA sy WebSTAR

Personal Information Student Financial Services & Registration Faculty Services Employee

search | |69 RETURN TO MENU | SITE MAP | HELP | EXIT
Generate New Evaluation N00508506 Jason A. Barshay

Jul 15, 2008 01:33 pm

Information for Kimone Moving

g:) To generate a new evaluation, select a program, degree, major and anticipated graduation term and select generate request.

NOTE: If you have curricula beyond a primary and secondary; it will not be displayed. In order to run a report on curricula beyond the
primary and secondary, use the What-if Analysis.

& Program: MBA Weekend/Online

Degree: Master of Business Admin.
Major: Business Administration

Tem:  [cummarzes B Select program, leave
_ Term at its default, and
- click “Generate Request”

Use In-Progress Courses

|  Generate Request ||

€D Irternet #100% -




Step 1: Run CAPP Report (cont’d)

& Degree Evaluation Display Options - Windows Internet Explorer

p—

@ A |§, https: ffwebstar, nova, eduipls/PRODYbwckeapp, P_Submit

9 8][4 |

Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

Links g | Bankof America B Banner 7 @ HS Portal (I

>

wo e ‘@Degree Evaluation Display Options | ‘ fa - 3] e - |k Page ~ (F Tools -

NOVA sy WebSTAR

Personal Information Student Financial Services & Registration Faculty Services Employee

search | |69 RETURN TO MENU | SITE MAP | HELP | EXIT
. . . = . h
Degree Evaluation Display Options e 1. 5008 0135 ooy

Information for Kimone Moving

g:) Please select the desired display.

) General Requirements Select ”Detail

@ Detail Requirements

O Additional Information Requirements” and
/ . .
click “Submit”

[ Current Enrollment | View Previous Evaluations | Generate New Evaluation | What-If Analysis | ID Selection ]

" powerad by
RELEASE: 7.3.3 SUNGARD' HIGHER EDUCATION
Dong €D Irternet 100w v




Step 1: Run CAPP Report (cont’d)

{2 Detail Requirements - Windows Internet Explorer

@'\:‘/J: - |§, https: ffwebstar, nova, edufpls/PRODYbwckeapp  P_verifyDispEy alyiewOption V| & | 4| X | | 2~

Links g | Bank of America B Barrer 7 £ | HS Portal

W

(i) Library £ | Metsearch @ | NSUPHOME DIRECTORY @ | Schedule of Classes

@Detail Requirements l_‘ @ < Eﬂ g@; - Iﬁvﬁage - _Q} Taoals -

Detail Requirements Review CAPP report and confirm all

degree requirements have been met.
G This is NOT an official evaluation. Report any errors to Laurie Albury.

Information for Kimone Moving

Program Evaluation

Program : MBA Weekend/Cnline Catalog Term : Summer II 2008
Campus : Programs Cn-line Evaluation Term : Summer I 2009 L3
College : Huizenga School - Business Expected Graduation Date :
Degree : Master of Business Admin. Request Number : 1
Level : Masters - SBE Results as of : Jul 15, 2008
Majors : Business Administration Minors :
Departments : Huizenga School - Masters Concentrations : Finance
Met Credits Courses

Required Used Required Used

Total Required : Mo 43.000  21.000 7
Maximum Transfer : 5.000 0.000 0
Program GPA : Yes 3.00 3.28

Overall GPA : Yes .00 3.28

Other Course Information

Transfer : 5.000 0.000 0
In Progress : 3.000 1

s === This is NOT an official evaluation. === | . -

Done €D Irternet FA00% v




Step 2: Update Degree Worksheet

& Master's Students Updated |._||E £|
File Edit VMiew Favaoribes Tools  Help -ﬂ'
e Back - -\-) l@ p Search [F‘ Folders v
Address (|23 I:\Master's Students Updated w | G0

- f o
File and Folder Tasks Baharnas — Berrmuda
) Make a new Folder
&N Fublish this folder to the r (=
ek Corporake | Jacksonville

@ View previous versions

r o
Kendall I Main Campus
Other Places
—
=

S#8 SBEEwals on 'ritus' (11 }
|f] My Dacuments Miramar
a My Computer

Cnline

%) My Network Places

Crlando Tampa, Cnline M

Details
Wesk Palm Beach

Locate student’s degree

worksheet on the SBEEvals
share drive




Step 2: Update Degree Worksheet (con

& Oracle Developer Forms Runtime - Web: Open = SHATERM [Q] |-_||i”£|
File Edit Options Block Item Record Query Tools Help ORACLE

(ERYE ACEER 9% REBE Q & RFH ¢ 2 1L1@0 01X

1D: I _F[ Course Level Codes by Person: IH[T Start Term: (]
Current Standing =m: G0 to “SHATERM”, enter student ID, “B1” for the
erm GPA level, and clear out the Start Term. Next Block
# Institution " Transfer through each term, updating the student’s
nrtemnted Hours |Passe degree worksheet (including the pre-reqgs). Keep
Term 6.000 .
an eye out for any unprocessed include/excludes.
Cumulative: | 0000 | Submit Repeated Course Form if necessary.
Institutional Courses
Repeat
Subject Course Title Grade Mode Hours Repeat System Campus
|MGT |5I312 |21st Century Mgt Practices | B+ |? | 3.000 |(N0ne) 'l |(N0ne) "| |YW =l
MGT |5UZU |Managing org Behavior | - |? | 3.000 |(Nnne) 'l |(Nnne) "| |YW
=h=) — ==
[
| | | [ | | | |
— — — | |
[
| | | (1 | || | cin=
U] T | »

Term Code. |
Record: 1/7 | | <05C=




Step 3: Check for Courses in Progress

& oracle Developer Forms Runtime - Web: Open > SFARHST [Q]

File Edit Options Block Item Record Query Tools Help

(Imll@@@@l?ﬂﬁl@@I%lg[..' Go to “SFARHST”. Enter student

Student Registration History and Extension SFARHST 7.4 (PROD) -

ID and Next Block down.
D: | [~
Course Completion Number Of Midterm Final Grade Grade
Subject Course Level Status Start Date Date Extensions Grade Grade Detail Rolled
3 kT 5070 1w | | | e P g =

|2DDB4D B l40390 [FINR 5008 b1 [rw
|zonsan B 35010 MGT 501z 1 [rw
|zonszo B 23354 ECN 5050 1 [rw g R ———
Nl B Y Check to see if the student has any courses
[poorao, o | [esr | fwew | fsoa | fer] o in progress or scheduled for a future
[zoo7zo e [z6372 [maT [s020 Br [rw .
looria e [oses  |mkT 5017 b1 |re semester. If he/She does not, then Sklp to
|zoosan e lanses T 5761 b1 [wo . . .
el b e v fes pr e step 4. Otherwise, if he/she does and if they
o | ] sl e g E are courses for the degree conferral is being
posozn [ [pez fewr lassn s [e sought for, then conferral must wait. If
[tasszn |1 33451 lBusS 3250 vz [re .
[tassz0 |3 33452 lBusS |3550 vz [re he/She doeS and they are not FGQUIFEd, then
tjjjjﬂ }f }ZZZ: } }jf;g F F you must determine if those courses are tied
EDN TR T to the program you are attempting to confer

« e e e e e

or a different program (see following slides).

Record: 1/19 | | <osC=




Step 3: Check for Courses in Progress (cont’d)

& Oracle Developer, Forms Runtime - Web: Open = SGASTDN |Z||E||z|

File Edit Options Block [tem Record Query Tool

ORACLE

CEFIECEEEIERITT]  Go to SGASTDN. Enter student ID and

" General Student SGASTDM 5.1.1 (PRODI 0l

Fee Assessment Rate:

clear out Term code. Next Block down.

Curricula Activities Yeteran Comments Academic and Graduation Status, Dual Degree Miscellaneous

Scroll through SGASTDN
segments until you locate the P o [0
one that encompasses the term PV —

for the registration in question. Site: =
E] Session: rEl

BA  Graduate below 18 credits ) Block:

ey Check the Curricula and Field of Study

To Term: (339933

Class:
Full or Part Time: T Full Time O Part Time
Curricula Summary - Primary

= information. If they are for the degree conferral

"B fooszn ) e weskandoni fooszo W is being sought for, then (1) the student must be
End: LR dropped from the course(s), (2) the student must

briarity Teym ¥ Cummany N be accepted into a new program for the semester
? % e sl In question and the registration must be tied to
B that new major, or (3) conferral must be delayed

1

Curricula priority number.
Recard: 112 |

........ until the course(s) complete.




Step 4: Determine Completion Date

& oracle Developer Forms Runtime - Web: Open > SFARHST [Q]

File Edit Options Block Item Record Query Tools Help

(Im li»@@@@[ﬁﬁl@@[%l%[lll Go to “SFARHST”. Enter student
Student Registration History and Extension SFARHST 7.4 (PROD)Y il
ID and Next Block down.

Part Of Course Completion Number Of Midterm Final Grade Grade
T[eLm Term CRM Subject Course Level Status Start Date Date Extensions Grade Grade Detail Rolled
Ad|
[zooss0 [p1 40051 T 5102 b1 oo | | | [ [ C =
[zoosa0 e [40237 [maT [s090 E Iﬁ | | | l_ r W
B1 l41z16 MGT 510z b1 | | | [ = "
|zopsan |e1 30644 MGT 5102 b1 | | | [ = =
|zoogan e 34852 [mGT sosn b1 | | - “
|zobsz0 |B1 21632 MGT ls10z _
|zobsz0 |B 25301 MGT .
ooy o [ The date of completion for the degree
feonstn e | [woa77 - ops program is the last day of the required class
|zoos10 e 10451 [mGT

Imm IB Imﬁﬂ IECN . that ends latest in the student’s program. For
200740 |B 40169 ACT : . . )

koo o | fwozes  [mer | [ each required course in the final semester,
EEEZZE }E }ZE:? }ﬁﬂ: ] highlight it and under the “Options” menu
SN RN AR TN choose “Section Information [SSASECT]”. On

|zoo7z0 |2 20951 [maT : .
eoorz0 [e ErrcEEE: $SSASECT, Next Block down three times to find |
lzon720 B 23238 = ‘

. the end dates for the course. &

Record: 37 | | | =05C= J




Step 4: Determine Completion Date (cont’d)

2 Oracle Developer Forms Runtime - Web: Open = SFARHST [Q] ==Y
File Edit Options Block Item Record Query Tools Help ORACLE

(BB RAAEE 9% BEBE QA& REIGI 1 £1@1X

D: | ~

Part Of Course Completion Number Of Midterm Final Grade Grade
TEIm Term CRM Subject Course Level Status Start Date Date Extensions Grade Grade Detail Rolled
zoos30|I 30846 maT 5104 b1 Re | | | [ | m M =
[zopsao [B 30661 [FIn 5080 b1 [Re | | | [ |8 O ¥
|zonsan B 30662 MGT 5090 br  [Re | | | [ O =
|zonsan B 30663 lops 5095 br  [Re | | | [ =
[zobsz0 [B 22147 Ecn 5050 b1 [aw | | | [ ] ¥
|zobsz0 |B 22148 lacT 5060 b1 [rw | | | [ .
[zobs10 |B 10145 MGT sn1z b1 [rw | | | [
[zoos0 e [10156 KT [s070 Br [rw S — —
leo0z10 e oses  fmer  fsun fer [re WARNING: Pay special attention to any
|zoos10 e 10167 [mGT 5112 b1 [rwr oy .
[zoos10 [B [10186 [onT 5040 b1 [re courses the student has an “I grade N
SO N "N Bl during the final semester. For courses
[poorao] o | fooms | [em | [0 | fer]  [Re with an “1”, the end date is not what is
200740 |B 40040 |1sM 5113 b1 [re . !
eooza0 e aoi7e fmere fsoos  [er [re listed on SSASECT. Instead you must
[zo07a0 [B ans20 mGT 5015 b1 [re
oo b [osee pwr | for | 1) e check SHACRSE to see when the course
poorso] o fposse ] fom | el [er] e was completed and the final grade

e A A

updated.

Record: 107 | | <osC=




Step 4: Determine Completion Date (cont’d)

% Oracle Developer Forms Runtime - Web: Open = SHACRSE [Q] = |
File Edit Options Block Item Record Query Tools Help ORACLE

CERIECEEIER T EIIPEY o to “SHACRSE”. Enter student 1D and
clear out Term code. Next Block down.

: | [*]

Part of Grading
Select Term  Term Campus Level CRMW  Subject Course Section Hours Grade Mode Repeat Course Title

I TN o

Bl [e00830 [B [tmc | [pr | [soeer  [Fiw [s0s0 [mBs 3,000 | B+ [ [Applying Managerial Finance ]
Bl [e00850 [ imc  [er [aoesz  [maT  [s090 [Mes 3.000 | A- [Entrp & Strategic Thinking
|\.I'alue Integration Capstone

|Operations & Systermns Mgt

fimc  [pr |aveez  [ops  [soes MB& 3.000 |

| |
| |
B b1 imc  er |aveds  [MeT 5104 par | 4000 P
| |
|

lacT  [s0en [mBe 3.000 | [acct For Decision Makers

|Economic Thinking

|21st Century Mgt Practices

I))

200820

200820

200810 .

ove1o To determine the date an “
onens course was finished, click on the
200810

200740

200740

200740

200740

200730

200730

200730

200730

|E'-usiness Comrmunication

|Interviewing Techniques

(E)E]E)E)E]EyE)

|Manageria| Marketing =

EEEEEEEEEEEEEEENn

2
3
3
3
£l detail icon in the Select column for 3§ [Quanitative Thinking
@ . 2 |Managing Hurman Resources
@ the approprlate Course. Z |Managing Information Systems
@ |2— |Managing arg Behavior
(=] 3 i b1 |aoi7a  [mkTP  [s005 wor | 3000 B+_ |2 |Intraductory Marketing
(=] 3 imc  [pr [aosss  [1sm 103 M4 | 1.000] A lz |Computer Technology Skills
(=] [ imc  [uz  [awer  [maTH  [3020 baz [ 3000 c la [applied Statistics
(=] 3 mMe E laoszo  [MGT  |5015 me4 | 3000 B |2_ Legal, Ethical & Soc val Bus |
(=] 3 mMe E laosas  [MGT  |s11D me4 | .ooo0 | P |2_ [Effective Resume Writing -
G R I

Term Code; press Select bhutton or DUP RECORD on desired line for course details. |
Recard: 3/7 || o | | =05C=




Step 4: Determine Completion Date (cont’d)

% Oracle Developer Forms Runtime - Web: Open = SHACRSE [Q],SHACRSE-16 - SHATCEN [Q] = |[B° ][]
File Edit Options Block Item Record Query Tools Help ORACLE

(BB RAAEE 9% BEBE QA& REIGIEH1£1@1X

1D: | I Term: [200830 [* Validation Check:

Course Detail

CRN: Z0646 Subject: MGT [T Course: |51EI4 F |'\.I'alue Integration Capstone @ =
Section: DAY Campus: 1M F Repeat: {Mone) - System:
Schedule Type: L [T Part of Term: Bl F Comment: |
[ Continuing Education Units Co-op Education: [E Start/End Dates: | | Extension: =
Grades
Sequence Grade Credit AttemptedChange Extension Grade Grade
Number Grade Mode Hours Hours Reason Date Date Comment User
= = =] (] = A

[ 2] 2] aoo0[ 4000 e Make-up work Complete |21-aPR-2008 | soFoEns 4
[ 1] [z | 4000 4000 [0E Original Entry | |16-4PR-2008 | frodusr ||
[ [
[l [l

| [ ] | | |
| [ | | -

Level
Code The “Make-up Work Complete”
B Masters - SBE date listed here is the completion &

F date for this course.
—

1]

I | »
CRM; Press LIST for Section Query Form, Dup term for Additional Information. |
Recard: 1/1 || o | | =05C=




Step 4: Determine Completion Date (cont’d)

= H9-0& - Graduate Conferral Final Review Sheet - Microsoft Word Table Toals - 8 X
|

Haome Insert Page Layout References Mailings Review View Developer Design Layout @

-El:; AW E)|ETETEIFEE B sumsc ambca smcos - A2 @ Y

Paste : 2 aby . A - Ty Emphasis | T Heading 1| 1 Heading 2 Change | Editing| Share WebEx
- F i e e sy e 5 | (B8 : : Stylesw || = | ThisFile  ~

Clipboard ™ Fant Paragraph Styles WebEx

-3---|-ﬂ§4---||---l

S D

]

GRADUATE CONFERRAL FINAL REVIE Once you’ve identified the end
Student Name: =Smudent Hame Academic date of the course that ends
Student D =Srdent i Sl latest, note on the Conferral Final
Review Sheet (CFRS)

1| Please save as N
STUDENT'S LAST NAME, FIRST NAME (NSU#) - CFRS Sk

2 | Enter REQUIREMENTS COMPLETED date 1mamng| - ‘

3 | List MAJOR, CONCENTRATION (if appropriate), and Major: <Major=> Check SFAREGS &
CERTIFICATE (if appropriate) Conc: <Conc> SHADEGR for acuracy

Cert: <iCert=
4 | SHADEGR REVIEW FORM submitted? Choose an item. Check Institutional Courses
and Transfer Courses tabs

5 | List OVERALL MASTER'S LEVEL GPA “Enter GPA> Minimum 3.0

6 | List DEGREE-SPECIFIC GPA <Enter GPA> Minimum 3.0

7 | List TOTAL CREDITS eamed toward degree <Enter Credits=

8 | List TOTAL TRANSFER CREDITS <Fnter Credits= 6 credit max

2 | Move degree application to FINAL REVIEW folderin UPO TR ——

Page:1 of 1 | Words:1/186 | 5 | I3 |




Step 5: Check SFAREGS/SGASTDN

& Oracle Developer, Forms Runtime - Web: Open = SGASTDN |Z||E||z|
File Edit Options Block [tem Record Query Toolsghlsleeee bl blelcwd beitn,liir,lh oo h  hbo.o. . . o P .. ORACLE

Go to SGASTDN. Enter student ID and
clear out Term code. Next Block down.

MNew Term: 200920 B Fall zo08 From Term: 200920 To Term: 339399 =
Student Status: IHF Active
Student Type: |E._E| Entering 'W,/Bachelors Degres Additional Information G
Residence: |R_E In state Resident Site: I_B —
Fee Assessment Rate: E] Session: rEl
Class: Ba  Graduate below 18 credits Block: E]
Full or Part Time: T Full Time © Part Time  ®None Citizenship: IR_ Resident alien =
Curricula Summary - Primary Student Type: Rate:
Priority Term Program Catalog Level Campus College Degree
200920 MBA Weekend/Onlir (200920 Masters - SEE Programs On-line Huizenga School - Busi Master of Business i
End: Outcome Key: |2— Admission Type: Business - Master's Progrz Admission: 200920 Matriculation: =
Field of Study Summary o
Priority Term o Field of Study Department

Review the Curricula and Field of Study information
to check for any errors. Be careful to check for
priority 2 (and possibly more) curricula records — == L
(i.e., keep an eye out for scroll bar on the right). )

4|




Step 5: Check SFAREGS/SGASTDN (cont’d)

& Oracle Developer, Forms Runtime - Web: Open = SGASTDN |-_||i||z|
File Edit Options Block [tem Record Query Tools Help DRACLE

(B E REREE 29 @B @ &K

[+ Student Summary [+ Term: [+ [ view Current/Active Curricula

omments Academic and Graduation Status, Dual Degree Miscellaneous

If you locate any errors, determine the first
semester where the error occurred. Go to
SFAREGS to fix the error, backdating the , om0 | ToTerm: faasses.
transaction to a valid date during the pronal I”flir["iati"” _
semester in question. Errors can include session: | [7]
things like a wrong campus, program, or woce [ [7)

Citizenship: |[R  Resident alien -

|»

major code; a completely invalid curricula
entry; or a missing certificate code. For Rate:
. . . . Campus College Degree
aSS|Sta nce on le'ng cu r”CUIa errors on Programs On-line Huizenga School - Busi Master of Business i
SFAREGS, please refer tO the Ba nner Ess - Master's Progrz Admission:  [zo0920 Matriculation: -
instructions and/or seek help. Department attached to Major [
_ e Huizenga School - Masters =
’1_ 200920 Concentration Finance Huizenga School - Masters Business Administration .
O C “| |5
1| N | »

Curricula priority number. |
Record: 1/2 || | =05C=




Step 5: Check SFAREGS/SGASTDN (cont’d)

H9-0& -

Home Insert

=

Graduate Conferral Final Review Sheet - Microsaft Word Tahle Toals

Developer Design Layaut @

A k@Y

References

PSP EIE
|

Page Layout Mailings Review View

’ 55. |8 _=|.. Ccl AaBbCcl AaBbhCcDd

Paste |B I Ul abe X, X° Az ||a|3/ | == = §|E|\). H H Change ||Editing| Share WebEx
- F == : . Styles= | <~ | ThisFile -
Clipboard ™ Font Paragraph Styles WebEx
! H# # 1 1 1 2 1 3 [ an, 1 5o ol 3 1 # |

GRADUATE CONFERRAL FINAL REVIEW SHEET

Enter the Major, Concentration (if appropriate), and Certificate
(if appropriate) on the CFRS. Note that the certificate should be
listed if the student started the certificate, regardless of

whether or not he/she finished it.
2 | Enter REQUIREMENTS COMPLETED date |1Uf5@009| -
3 | List MAJOR, CONCENTRATIOM (if appropriate), and Major: MBA Check SFAREGS &
CERTIFICATE (if appropriate) Conc: Finance SHADEGR foracuracy
Cert: HREM
4 | SHADEGR REVIEW FORM submitted? Choose an item. Check Institutional Courses
and Transfer Courses tabs
3 | List OVERALL MASTER'S LEVEL GPA <FEnter GPA> Minimum 3.0
G | List DEGREE-SPECIFIC GPA <Enter GPA™> Minimum 3.0
7 | List TOTAL CREDITS eamed toward degree <Enter Credis>
g | List TOTAL TRANSFER CREDITS <Fnter Credits> 6 creditmax
9 | Move degree application to FINAL REVIEW folderin UPQ R ——

Page:1 of1 | Words: 1186 |

P




Step 6: Check SHADEGR

2 Oracle Developer Forms Runtime - Web: Open = SHADEGR [Q]

File Edit Options Block Item Record Query Tools Help

(RYE AEABEE %% ZEE @& &)

SHADEGE 7.3.3

WaDegree and Other Formal Awards SHADEGR 7.32.2 (PRQD) i

m: | I

Currica sl Degres HarmEks

Learner Outcore

Insttutioral Courses | Transier g 25

Degree Sequence: ,_[EI Graduation Holds: Override Hold: |—[E|

["I¥iew Current/Active Curricula

WeR-Eaurse Wiork | Course sthhbutes

Learner Qutcome Information

.
Kl

Outcome Status:

Kl

Student Record Term:

Bulletin Academic Year:

Kl

Degree Completion Term:

Kl

Graduation Application Date:
Calculate GPA

@“
(E

Click on Degree
Sequence arrow

NI

' Fee Charged
C Fee Waived

Fee Term:

Fee: ' Charge Fee © Waive Fee ® None

A
Fee Date:
|

Fee Detail:

Fee Amount:

[ |
[ |
[ ] |

Authorize: @ No Fee
Curricula Summary
Priority Term Program Catalog Level Campus College Degree
Field of Study Summary
Priority Term Type Field of Study Department Attached to Major [E

|»

L

e A A R

ID Murmber; press LIST key for name/lD search, DUP ITEM for Alternate |D look-up.
Recard: 1/1 || o | | =05C=




Step 6: Check SHADEGR (cont’d)

& Oracle Developer Forms Runtime - Web; Open > SHADEGR [Q] SHADEGR-32 - SHADGMQ [Q] M EIET

File Edit Ophions Block Item Record Query Tools Help ORACLE
FEEEEEEE R EIEYEY

mDegree Summary SHADGMO 7.3.3 (PROD i L L L L e L e e e e e

Examine each SHADEGR sequence. We are

only concerned about master’s level business
Learner Outcom degree sequences. All others can be ignored.

Sequence Outcome Record Bulletin Completion Dual ) o

Number Status  Term  Yvear  Term  Degree For each master’s level business degree

: |

[~
Term: [7 Program: | [7

Learner Qutcome Summary

[ A A . .
Iznnm Izuns sequence, if the student never took classes in
Z00o030 pedu]ulu]

| | it, email deqc@nova.edu to delete it. If the

— 'h student started in the sequence but changed
I I majors, email deqc to withdraw the student
" = from it. If the student is still in the sequence
UFFICUla Summary - Frimary

PriorityTerm __ Program Catalog_ Level and there are errors in it, email deqc to fix the
1 [200840  [ms_sEE 200640 Masters - SBE
errors.

1T
T T T T TEE

Field of Study Summary

Priority Term Type Field of Study Department Attached to Major [E
i |200640 |MAJOR Management Huizenga School - Masters =
1 |200640 |CONCENTRATION Leadership Huizenga School - Masters Management I
A e e A e | »

Degree Sequence Mumber. |
Recard: 1/2 || | =05C=




Step 6: Check SHADEGR (cont’d)

2 Oracle Developer Forms Runtime - Web: Open = SHADEGR [Q],SHADEGR-32
File Edit Options Block Item Record Query Tools Help ORACLE

(- ”*Il@@@@ﬂ?ﬂ&ll@ @I%l%w B & 1@ @1 X

and Other Formal ] ( e

soDegree :

1D: | [T Degree Sequence: l_l[T Graduation Holds: Override Hold: |—F

[ wiew Current/Active Curricula

Learner Outcome Curricula Dual Degres Honors Institutional Courses  Transfer Courses  Mon-Course Waork  Course Sttribotes

Learner Qutcome Information

Outcome Status: El Awarded .

Student Record Term: 200530 El After SE'ECtIng the

Bulletin Academic Year: 2005 El q

Degree Completion Term: 200840 El i a pproprlate Degree

Graduation Application Date: 12-5EP-2007 @ : H

Calculate GPA Z : Seque_nce' click on Charged
“Institutional Courses” LIt

Fee

Curricula Summary - Primary
Priority Term Program Catalog Level Campus College Degree
1 |200530 |MBA |200530 Masters - SBE Main Campus Huizenga School - Busi Master of Business i

-

Field of Study Summary
Priority Term Type Field of Study Department Attached to Major [E
1 |200530 |MAJOR Business Administration Huizenga School - Masters =

[ |
[ ] |

I
Degree Status Code; press LIST for Codes; DUP ITEM to Grad Info. |
Recard: 1/1 || .. | Listofvalu.. | | =05C=

L




Step 6: Check SHADEGR (cont’d)

& Oracle Developer Forms Runtime - Web: Open > SHADEGR [Q],SHADEGR-32 =S
File Edit Options Block Item Record Query Tools Help ORACLE

(BB RAAEE 9% BEBE QA& REIGI 1 £1@1X

1D: | [T Degree Sequence: l_l[T Graduation Holds: Override Hold: |—F

[ wiew Current/Active Curricula

Learner Outcome Curricula Dual Degres Honors IGEGGERSBEAE Transfer Courses Mon-Course \Waork  Course Stiribites

Institutional Courses

Apply to Repeat

Learner Part of Grading Course

Outcome Term Level Subject Course Section Title Hours Grade  Term Mode Indicator Campus CRMN
¥ eoos30 pr [eme  [so1z MBx  [Twenty-One Century Mgmt |  3.000 | B+ [p o [ iMC  |36214 =
¥  [e0osa0  [pr [Gmep  [so17 MBL  |Deliv Sup Custorner value | 3.000 | Bl 2 [ 1Mc  |40038 o
7 ; —— " il T fme oo =
¥ . . . vw | |ss85
. Review all Institutional Courses and
7 1MC |2z096 -

_ : ensure that all courses required for the
Section Attributes "
Attribute Code degree have the “Apply to Learner
Outcome” box checked and all those
courses not required are not checked.

|»

Submit SHADEGR Review Form for any
corrections that need to be made.

I

-

Calculate GPA @ ]

I | »
Apply to Degree GPA Indicator, Checked if Applied | J

Record: 107 | o | <osC=




Step 6: Check SHADEGR (cont’d)

X

2 Oracle Developer Forms Runtime - Web: Open = SHADEGR [Q],SHADEGR-32 |=| ey
File Edit Options Block Item Record Query Tools Help ORACLE

(R E R &R ]

1D: | [T Degree Sequence: l_l[T Graduation Holds: Override Hold: |—F

[ wiew Current/Active Curricula

Curricula Dual Degres Honors Institutional Courses  Transfer Courses  Mon-Course Waork  Course Sttribotes

Learner Qutcome Information

Outcome Status: El Awarded g 17

Student Record Term: ,ME] CI ICk on Tra nSfe r

Bulletin Academic Year: WE] CO u rses”

Degree Completion Term: ’ME]

Graduation Application Date: 12-sEP-2007 (B Fee: ('Charge Fee _ Waive Fee ®None  FeeTerm: |  |7]

Calculate GPA Z] Fee Detail: [ (7 @ Fee Charged
Fee Amount: I— Fee Date: ’m T Fee Waived
Authorize: |SAGENSCON /Mo Fee

Curricula Summary - Primary
Priority Term Program Catalog Level Campus College Degree
i |200530 |MBA |200530 Masters - SBE Main Campus Huizenga Schoal - Busi  Master of Business

I

Field of Study Summary
Priority Term Type Field of Study Department Attached to Major [E
1 |200530 |MAJOR Business Administration Huizenga School - Masters =

[ |
[ ] |

I
Degree Status Code; press LIST for Codes; DUP ITEM to Grad Info. |
Recard: 1/1 || .. | Listofvalu.. | | =05C=

4]




Step 6: Check SHADEGR (cont'd)

& Oracle Developer Forms Runtime - Web: Open = SHADEGR SHADEGR-18

File Edit Options Block Item Eecord Query Tools Help ORACLE

(I@IE@@@[E@EI@@I%IEII-{ & @@ ¢

1D: F| ) Degree Sequence: | 2 [T Graduation Holds: Override Hold: |_[T
[Iview Current/Active Curricula [
Learner QOutcome Curricula Dual Degree Honors Institutional Courses BIERECIEMPEEE HNon-Course Work  Course Sttrbutes

Transfer Credits

igz:::;zﬂ Count Grading Repeat Attendance

Qutcome in GPA Level Term Subject Course Title Hours Grade Mode Repeat System Institution Period
o O B | | | | | | [mene)  ~|[mone) || __Bs
oo [ | | | | | [ | | [
= [ ]| | | | | | | | L] |
m [ | | | | | | | [
= | N | [
oo Review all Transfer Courses and ensure {IEEIEEEREES

that all approved transfer courses have
the “Apply to Learner Outcome” box
] checked and all those courses not

|»

required are not checked. Submit
SHADEGR Review Form for any
corrections that need to be made.

Calculate GPA @
(T | »
Apply to Degree GPA Indicator; Both applied and count indicators must be set for course for inclusion in GPA. |
Record: 1/1 || o | | <05C=




Step 6: Check SHADEGR (cont'd)

H2- 0 @ w Graduate Conferral Final Review Sheet - Microsoft Word Table Tools -
Home Insert Page Layout References Mailings Review View Developer Design Layout @
= ;ﬂ ~ 7 || sl = i : =& \
), N SRS = FHRIIT]| suscer AaBbCa awmbcens ® @ Y
Paste B 1 U - x x 4|2 A |[E===t=™ TH | " Heading 2 Change |[Editing| Share WebEx
e | = | Il [EE8IE3 : Styles= || - | ThisFile -
Clipboard M Font Paragraph Styles WebEx
|m§ | 1o oo 2 o 3 | -4 | N R
GRADUATE CONFERRAL FINAL REVIEW SHEET
Student Name: =Smident Name> Academic Advisor:  Select Advisor.
Student ID: <Student D= Date: Click here to enter a date.

1 | Please save as:
STUDENT'S LAST NAME, FIRST NAME (NSU#) - CFRS

B

B

B

2 | Enter REQUIREMENTS COMPLETED date

10/6/2009

3 | List MAJOR, CONCENTRATION (if appropriate), and
CERTIFICATE (if appropriate)

Major: MEA
Conc: Finance
Cert: HRM

Indicate on the CFRS
whether a SHADEGR

4 | SHADEGR REVIEVW FORM submitted?

fes

5 | List OWVERALL MASTER'S LEVEL GPA

<Enter GPA>

Course Review form
was submitted.

B | List DEGREE-SPECIFIC GPA

<Enter GPA>

Minimum 3.0

7 | List TOTAL CREDITS eamed toward degree

<Enter Credits>

8 | List TOTAL TRANSFER CREDITS

<Enter Credis>

G creditmax

g | Move degree application to FINAL REVIEW folderin UPQ

B e

Page:1 of 1 | Words: 5184 | <5 | B |




Step 7: Check Overall Master’s Level GPA

8 oracle Developer Forms Runtime - Web: Open > SHATERM [Q]

File Edit Options Block Item Record Query Tools Help

(- ﬁlf»@«@@@l‘@ﬁw@f%f%fq Go to “SHATERM”.

% Term Sequence Course History SHATERM 8.1.1 | D e O O OB ¢ el

ID: |NDI:|8019?9 F|C-:Ieman, Kevin Course Level Codes by Person: EF Start Term: F

Current Standing Term GPA and Course Detail Information

Current Standing Enter student ID and B1

as level code. Leave
Start Term blank.

First Term Attended:
Last Term Attended:

Academic Standing:

Academic Standing Override: ’_
Progress Evaluation: ’_
Progress Evaluation Override: ’_
Combined Academic Standing Override: ’_

’_

Combined Academic Standing:

Attempted Passed Earned GPA Quality
Hours Hours Hours Hours Points GPA
Institution: | 5z.000 | 42000 | 42000 | 4z.000 | 14010 | 3,33
Transfer: | o0 | o0 | o000 | o000 | 00| a0
Overall: | s2.000 | 42.000 4z.oo0 | 4z.000 | 14010 | 3.33 L
-
I 2 A R A RN |

First Term Attended. |
Record: 11 | | | =05C=




Step 7: Check Overall Master’s Level GPA (cont’d)

I:!n H9-0& -+ Graduate Conferral Final Review Sheet - Microsoft Word Table Toals -

Home Insert Page Layout References Mailings Review View Developer Design Layout @

—E] ; (& w2 = AaBbCal anmvcend A (L2 NG 9

iz [B 7 U -ae x, x* Aa-|[¥- A-|[= THeading 1 1 Hesding 2 | — Change ||[Editing|| Share WebEx
- J — - - Stylesv || - | ThisFile -

Clipboard M Fant Paragraph Styles WebEx
-|---§-&-l---1---|---2---|---3---|-mgct---l---s-aﬁ|---5---|---ﬁ---|-

GRADUATE CONFERRAL FINAL REVIEW SHEET
Student Name: =Smident Name> Academic Advisor: Select Advisor.

Student ID: =Student ID= Date: Click here to enter a date.

1 Please save as: ARERRRRRIRIRR TR AR AR

kR

STUDENT'S LAST NAME, FIRST NAME (NSU#) - CFRS AR

2 | Enter REQUIREMENTS COMPLETED date 10/6/2009
Enter the overall
3 | List MAJOR, CONCENTRATION (if appropriate), and r(-.:’lajnr: 'r:-.’_IEA )
CERTIFICATE iif iate) onc: Finance > _
(f appropriate) Gonc Fina master’s-level
4 | SHADEGR REVIEW FORM submitted? Choose an item. GPA on the CFRS.

3 | List OWERALL MASTER'S LEVEL GPA ‘3-3E|‘ Minimum 3.0

G | List DEGREE-SPECIFIC GPA <Enter GPA> Minimum 3.0
7 | List TOTAL CREDITS eamed toward degree <Enter Credits=
8 | List TOTAL TRANSFER CREDITS <Enter Credits> 6 creditmax

9 | Move degree application to FINAL REVIEW folderin UPD ERER——

Page:1ofl | Words:185 | 5 | 5 |




Step 8: Check Degree-Specific GPA

£ Oracle Developer Forms Runtime - Web: Open > SHADEGR [Q],SHADEGR-32 M EIET

File Edit Options Block Item Record Query Tools Help ORACLE

(BB RAAEE 9% BEBE QA& REIGI 1 £1@1X

1D: | [T Degree Sequence: | 1 [T Graduation Holds: Override Hold: |—F
[ wiew Current/Active Curricula
Learnar Outcame Curricula Dual Degres Honors Institutional Courses  Transfer Courses  Mon-Course YWark  Course Stbribiites

Learner Qutcome Information

Outcome Status: (] "E‘afded sy If there are no outstanding errors on
Student Record Term: 200530 | ¥ )}

Bulletin Academic Year: WE] the |nStItUtI0na| COUFSQS Or TranSfer
egree Completion Term: F .

[(;r:duat?un .ll:pptlicat-irun Date: iz—D::PD—ZDEI Courses ta bl CIICk On HcaICUIate GPA”
Calculate GPA @ <

to check GPA, number of transfer
credits, and total GPA credits
completed. If there are outstanding

Curricula Summary - Primary

Priority Term Program Catalog Level :

[t feooszo 7 fea 200530 Masters - SBE errors, refer to CAPP for GPA (if the
Fiold of Study Summary CAPP has no errors), SHATERM (only if
" G R e the student did not take extra B1 level

[ |

— | | courses outside his/her program), or
- hand calculate. You must list an

Degree Status Code; press LIST for Codes; DUP ITEM to Grad Info.

| _ accurate GPA on the CFRS.
Record: 1/1 | .. | Listofvalu... | | <osC=




Step 8: Check Degree-Specific GPA (cont’d)

H2-03 @ v Graduate Conferral Final Review Sheet - Microsoft Word Table Toals -

Hame Insert Page Layout References Mailings Review View Developer Design Layout @

-E:Z (& w2 [E-E - FES ! 4aBbCcl AaBbCal amcend A (B @ 9

Paste |B T Ho mbs ®, X Aa ||a‘3/' A== =E||lE|D | Emphasis | T Heading 1| T Heading 2 Change  [Editing|| Share WebEx
- F == : - : : - Styles= || = | ThisFile -
Clipboard ™= Font Paragraph Styles WebEx
D BE L T T B T B T R R S R T D R R - S S R T R - R ?ﬁﬁ- LI I

GRADUATE CONFERRAL FINAL REVIEW SHEET
Student Name: <Student Name> Academic Advisor:  Select Advisor.

Student ID: <Student D= Date: Click here to enter a date.

1 | Please save as AR

EE R R R AR R AR R

STUDENT'S LAST NAME, FIRST NAME (NSU#) - CFRS EERRERRSERIEIRTARS

2 | Enter REQUIREMENTS COMPLETED date 10/6/2009
3 | List MAJOR, CONCENTRATION (if appropriate), and Major: MEA Check SFAREGS &
CERTIFICATE (if appropriate) Conc: Finance SHAEZ
Cart: HREM
Enter the degree-
4 | SHADEGR REVIEW FORM submitted? Choose an item. oo
specific GPA, total
5 | List OVERALL MASTER'S LEVEL GPA 330 .
credits, and transfer
6 | List DEGREE-SPECIFIC GPA 315 g
credits on the CFRS.
7 | List TOTAL CREDITS eamed toward degres 43
8 | List TOTAL TRANSFER CREDITS 0 G creditmax
9 | Move degree application to FINAL REVIEW folderin UPQ TRRmRmm———

Page:1 of 1 | Wards: 5182 | <5 | &5 |




Step 9: Check Degree Application

- Comsquared UPO Manager - Windows Internet Explorer

5\:‘/’: - |§, hktps finovax] 1 nova, edufupofDACollege, dovaction=viewgdl f=: DIPLOOO000Z6039% older=Final Review V| 4| X | | 2~

Links g | Bank of America B Barrer 7 £ | HS Portal |[_}_-i] Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

W

@Comsquared UPC Manager l ‘ @ - E] r;é; - gpage - fﬂ- Toaols - »

|

Route to Folder | Send to EPS | Add Comments View/Add Notes | Close Window | WebSTAR |m|

Comments:

=58 & [t i® @ [oon |- il (3 i[Frd

i/ Log into UPO and pull up the Degree Application
NSU%:.‘.‘#“" (DA). Check Major, Minor, and Concentration
Student ID N00123456 fields. Add a permanent note about any errors
by clicking on “View/Add Notes”.

Name Smith
Last First Middle
Degree Master of Business Admin.
1} Business Administration 1)
Maijor 2) Minor 2)
1)
Campus Code: ¥ Concentration  2)
Daytime Phone Number . 123-456-7890 Alternate _ 123-456-7890 D
— P . P 1 A/ 3
Done €D Irternet H100% v




Step 9: Check Degree Application (cont’d)

- Comsquared UPO Manager - Windows Internet Explorer

6':;: - |§, hktps finovax] 1 nova, edufupofDACollege, dovaction=viewgdl f=: DIPLOOO000Z6039% older=Final Review

V| 4| X |Google |P =

Links g | Bank of America B Barrer 7 £ | HS Portal |[_}_-i] Library g | Metsearch g | MSUPHONE DIRECTCRY g | Schedule of Classes

v b & Comsquared UPC Manager l ‘ @ - B EQJ * |2k Page ~ -S‘} Tools +
Comments:
APPLICATION FOR DEGREE/DIPLOMA 1
Move the degree application to the “Final Y —_—_—e
Review” folder by clicking on “Route to Date
Folder”. Note: Do not move the degree . 1
application to “Final Review” until all of Midde
the previous steps have been completed
and all errors have been resolved (with
the exception of outstanding SHADEGR )
2 )
Review Forms requests).
4 Daytime Phone Number Alternate _ 123-456-7890 T
R 1 b 3
Done €D Irternet H100% v -




Step 10: Submit Conferral Paperwork

‘O ) HB9o-0o& -+ Graduate Conferral Final Review Sheet - Microsoft Word Table Tools - 8 X
- | Home | Insert Page Layout References Mailings Review View Developer Design Layaut @
# T[] el — i« 45 =(| 4
i % . |A” & N SlEHT] sazscer AaBbCa asbcena ® @
Paste |B I U - abe x, X' Aa ||aE/' A-|= ' _i=||| Emphasis THeadingl 7Heading2 - Change |[Editing Share WebEx
- F = . = - : Styles~ || ~ | ThisFile =
Clipboard ™ Font {F] Paragraph F] Styles {F] WebEx
DO SR L : LI IR SR B L2 1 = Eg L L - T - L A - TR B -
- 3 | List MAJOR, CONCENTRATION (if appropriate), and Major: MB Check SFAREGS &

CERTIFICATE (if appropriate) Conc: Finance SHADEGR foracuracy
Cert: HRM
4 | SHADEGR REVIEW FORM submitted? Yes Check Institutional Courses

and Transfer Courses tabs

~ 5 | List OVERALL MASTER'S LEVEL GPA

© [ List DEGREE-SPECIFIC GPA Make a note about any pertinent
7 | List TOTAL CREDITS eamed toward ds detalls regardlng COﬂferral on the
CFRS (e.g., GPA used from CAPP,
approval to use old coursework).

. 8 | List TOTAL TRANSFER CREDITS

9 | Move degree application to FINAL REY

10 | Place CURRICULUM SHEET into READ
COMFERRAL — GRAD folderin SBEEvals
with a copy of this form

Note: Degree conferral deadline is the 25" of each mojg

Advisor Notes:

GPA taken from CAPF report. Student has been approved to use coursework older than 5 years per Steve Harvey (see
SPACMMT].

Page:1 of1 | Words:196 | % | B |




Step 10: Submit Conferral Paperwork (cont’d)

e After all of the above steps have been completed and
all errors have been resolved, place the student’s
degree worksheet and CFRS in the “SBEEvals->Ready
For Conferral — Grad” share drive folder.

* The deadline to submit conferral paperwork is the 25t
of each month. Any paperwork submitted after that
deadline runs the risk of not being processed until the
following month unless specific managerial approval is
received.

* Note: Paperwork is reviewed chronologically by the last
edit date of CFRS. If you submit paperwork on time
and subsequently modify it after the 25", you must
notify Jason or risk the student not being processed.



